
POC SUPPLEMENTAL INSTRUCTIONS: How to “Co-Sign” Medication Given by a Nursing Student 

 

Step 1: have the student log-in using their UBL (UBL = user based login) and administer the medication as per usual “Med 

Verify” methods/scanning in POC, and as per standard student observation guidelines for Medication Administration .  

Step 2: After the student has completed documentation of the medication administered, the supervising instructor or unit 

nurse, should log-in using their own UBL , and go to the 24hr MAR, and click on the medication that was observed being 

administered by the student  (see Figure 1 below).  

  FIGURE 1 

Step 3: Unless the log-in time for the co-signer matches the exact minute the student gave the medication, the co-signer will 

need to click on the “Change Date & Time” button, and then change the time (date if necessary) to match the time the 

student gave the medication (see Figure 2). Once the correct date/time is displayed in the pop-up box, click on the “OK” 

button to accept that date/time. NOTE: this step is imperative so that it doesn’t record as two separate medication 

administrations a few minutes apart from each other.  

 FIGURE 2 

 

Step 4: Continued on next page…. 

In this example, “(TRAINING W)” represents 

our student’s UBL, and we can see that their 

documentation reflects that 1mg of Robinul 

was given orally  on 4/18 @ 1427.  

In this screen the co-signer has logged on & 

since their log-in time doesn’t match the time 

the student administered the medication, the 

co-signer needs to use the “Change Date & 

Time” button here (see green arrow), and 

then a pop-up window will give the co-signer 

the opportunity to change the date/time of 

their documentation to match the time the 

student gave the medication (see red arrow).  



Step 4: You will next be taken to the screen in Figure 3. Here you will need to click “Other” for the Medication Site field, and 

then key in “CoSignOnly” or “Co-SignStudentAdmin”. This will ensure that when a medication detail report or the e-MAR detail 

is looked at that it will note that the 2nd administration entry for the same date/time was for co-signing rather than a second 

administration of the same medication.  

Figure 3 

STEP 5: Then the scheduled date/time of the medication being co-signed should be designated in the “Sched Dt:” and “Sched 

Tm” fields (see Figure 4 below) and if desired you can Add a Comment using the “Add Comment” button and key in 

something designated this is a “Co-SignForStudentAdmin” or Co-SignerStudentAdmin” and then click on the “Update” 

button.  

 Figure 4 

 

On this screen, rather than choosing the 

appropriate medication site, choose “OTHER”  

(see green arrow) first, and then key in “Co-

Sign Only” or “Co-SignStudent Admin” in the 

Medication Site field (see red arrow) once it 

starts blinking.  

[Type a quote from the document or the 

summary of an interesting point. You can 

position the text box anywhere in the 

document. Use the Text Box Tools tab to 

change the formatting of the pull quote text 

box.] 



  Figure 5 

 Figure 6 

This screen shows a completed co-signing just 

before the “Update” button is clicked on to 

finalize the process.  

Here we see the entry was for co-signing only 

(see red arrow) 

Here we see it was co-signed for a Student 

Administration (see green arrow) 

And here we see the scheduled date/time the 

medication was administered that is being co-

signed (see orange arrow) 

When documented correctly using Steps 1-5 

on previous pages, when you return to the 

24h MAR view, there will only be one “G” for 

given medication, although two entries were 

made on that time (one by the student, and 

one by the co-signer).  



 Figure 7 

 

When we look at the detail view on the 24hr 

MAR for the medication in question, we can 

see the two entries for the same time, but 

only one was for “Co-SignOnly”.  


